
 
1. Your Top Apps lists the first four Apps in your Apps listing. You can access your Apps listing by clicking on View All Apps 

from our homepage. 

 
 
 

2. To Change what apps appear in Your Top Apps 
• Click the View All Apps link 
• Click the Edit button 
• Click and drag apps to the top four spots 

 
 
 
 



 
3. To Add apps to your apps list, click on View All Apps and then click the Add Apps button. 

 
 

4. On the next screen enter the app you are looking for in the search bar. 

 
 

5. Not all apps are available to all users, and you can only have a maximum of 20 Apps. You can remove apps by clicking 
the Edit button and any app that has a “- “sign next to it can be removed. If it does not have a minus sign, then it is a 
required app. 

 


